Checklist for Evaluating Preschools
Prepared by Susan Smith, IMSP (www.montessori.cz)
Name of School: ___________                                       Date of Visit:          _________________

Phone Number: _____________                                     Name of Teacher: __________________

Location:            _____________                                     Name of Administrator: ______________

Classroom Observation

	Area 
	Poor
	Fair
	Good
	Excellent
	Comments

	1. Physical Environment
	
	
	
	
	

	a. adequate space
	
	
	
	
	

	b. clean & orderly
	
	
	
	
	

	c. aesthetically appealing
	
	
	
	
	

	d. adequate natural light
	
	
	
	
	

	e. even ceiling light 
	
	
	
	
	

	f. proper temperature
	
	
	
	
	

	g. areas are clearly defined (e.g. art, science, reading, etc.) 
	
	
	
	
	

	h. noise at reasonable level
	
	
	
	
	

	2. Cognitive Environment
	
	
	
	
	

	a. children can reach materials
	
	
	
	
	

	b. children can use materials independently
	
	
	
	
	

	c. wide range of materials available (art, science, puzzles, etc.)
	
	
	
	
	

	d. materials are aesthetically pleasing, clean, good repair
	
	
	
	
	

	e. materials are stored in systematic manner so child can find what he/she needs
	
	
	
	
	

	f. developmentally appropriate & children are deeply engaged
	
	
	
	
	

	g. books & writing implements within children's reach
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	Fair
	Good
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	3. Social/Emotional Environment
	
	
	
	
	

	a. children seem happy & engaged
	
	
	
	
	

	b. teachers seem happy & interested in their work
	
	
	
	
	

	c. teachers talk to child in respectful tones
	
	
	
	
	

	d. teachers respond to children's needs
	
	
	
	
	

	e. teachers work with wide range of individuals
	
	
	
	
	

	f. teachers effectively manage group as a whole
	
	
	
	
	

	g. when teachers need to talk to each other, it is in a collaborative manner
	
	
	
	
	

	h. children speak respectfully to each other & the teachers
	
	
	
	
	

	i. children make choices & have appropriate freedom
	
	
	
	
	

	j. teachers use appropriate discipline (redirection, reminding, talking to child)
	
	
	
	
	

	k. teachers deal with crying, arguing so children feel heard and resolve issues
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	Topic
	Answers
	Comments

	1. Money
	
	

	a. How much is the tuition? Does it increase at regular intervals? By how much? When do you tell parents?
	
	

	b. Other fees: application, refundable bond, re-enrollment, enrichment classes, early drop off or late pick up, field trips, uniforms/caps/t-shirts, photographs, etc.
	
	

	c. Types of payment- cash, credit card, automatic withdrawal?
	
	

	d. Discount for cash payment?
	
	

	e. Frequency of payment: annually, semi-annually, & monthly? Discount for annually? Discount for on-time?
	
	

	f. Discount for siblings?
	
	

	g. Lunch fees?
	
	

	h. Other fees?
	
	

	2. Calendar
	
	

	a. First and last day, holidays, inclement weather days, teacher work days?
	
	

	b. Childcare available before/after class, during holidays, during teacher work days?
	
	

	c. Are there summer programs? Is the teaching method the same? Do the teachers have the same qualifications in these programs?
	
	

	3. Teachers
	
	

	a. Ratio of teacher to children?
	
	

	b. Teachers' qualifications? How long do most stay (no. of years)?
	
	

	c. Who teaches when teachers are sick? What are their qualifications? Will they know the children?
	
	

	d. Do teachers get professional training? First Aid?
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	4. Food 
	
	

	a. Are snacks served? How many daily? Who provides it? Guidelines such as fresh fruit, vegetables, whole grains? Who prepares it?
	
	

	b. Hot lunch available? Is there a choice: meat, vegetarian, vegan, organic/bio? Is milk served with lunch/snack?
	
	

	c. Can child bring lunch from home? Where is it stored? Can it be heated up? Limitations such as no candy, soda, gum?
	
	

	d. Are birthday parties/holidays celebrated with food and sweets?
	
	

	5. Naps
	
	

	a. Who naps, how long, where?
	
	

	b. Who launders the bedding? How often?
	
	

	c. Where is bedding stored? Can child set up mat if tired at time other than nap time?
	
	

	6. Parent Involvement
	
	

	a. How do teachers report child's progress? What form is the evaluation? Does it become a permanent part of child's record?
	
	

	b. Is there any sort of daily report?
	
	

	c. Are there parent/teacher conferences? How often? How long?
	
	

	d. How do teachers report child's illness, accidents, & behavioral issues?
	
	

	e. Can parents observe classes, read books to children, cook in class, go on field trips?
	
	

	f. How does school educate parents? Information sessions? Newsletters?
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	6. Teaching Method, Discipline, Accreditation/Licensing Agency
	
	

	a. What type of teaching method does the school use? Please explain.
	
	

	b. What forms of discipline is acceptable? (forms such as shaming the child by any means, isolating the child from peers for a long time, or any physical punishments are not acceptable)
	
	

	c. Is the school licensed? By whom? Does the agency need to reissue the license? In what period of time?
	
	


